	



Head Teacher Guidance – Consideration for Commencement of Employment of Teaching Staff (Prior to PVG Update)
Agreed at LNCT – 24 March 2015
1.0
Introduction

1.1
Following the offer and acceptance of employment a teacher would not normally commence working for the Council until a PVG scheme membership update had been received, together with other pre-employment checks. 

1.2
There have been occasions when the service need of the school is that it would be beneficial for the teacher to commence employment as quickly as possible.  Whilst the PVG Scheme aimed to simplify and speed up the disclosure process this can still take between 2-4 weeks for the PVG update to be received.

1.3
In exceptional and justifiable circumstances discretion could be applied for the employment to commence prior to the scheme update being received.    Such a decision would not be made by the person recruiting to the post but by either the Chief Education Officer or a Senior Education Officer.  
2.0
PVG Membership

2.1
All PVG Scheme Members are subject to ongoing monitoring (continuous updating) and discretion to enable an individual to commencement employment can only be applied whilst the update is pending.  No individual would commence employment without being an existing member of the PVG scheme, and without satisfactory references from their current employer.

3.0
Service Delivery

3.1
Discretion would only be considered where the risk to service delivery of the person not commencing the post is considered greater than commencing pending receipt of PVG scheme update.  In addition, the employment would not commence prior to the individual having completed the disclosure scheme update application and this having been sent to Disclosure Scotland.
4.0
Process to be followed
4.1
The Head Teacher must complete the Risk Assessment Form, and ensure the individual completes the Self Declaration Form (Appendix 1).  The completed forms should be returned to the Education Staffing Section.  

4.2
The Staffing Section will ensure the Recruitment Checklist (Appendix 1) is completed and make the necessary arrangements for the form to be signed by the Chief Education Officer or Senior Education Officer.

4.3
The individual cannot commence employment until the Education Staffing Section have confirmed to the Head Teacher that the authorised risk assessment forms have been signed and passed to HR Connect.
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